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Equality Impact Assessment: Guidelines and Procedure

This formal procedure is intended to enable us to ensure that the way we operate (particularly as expressed through policies and procedures) does not adversely impact on particular groups in a way that is not justified or unavoidable. It should complement and underpin our attempts to promote equal opportunities, promote good relations between different groups and to eliminate discrimination. For everything we do we should ask the question: ‘How is this likely to impact on people?’
Equality Impact Assessment (EqIA) should be used as an integral part of policy development and to assess existing policies. 
	1. Title of policy or procedure
	


	
	

	2. Responsible Officer
	


	
	

	3. Is the policy, procedure, operation, document rated as high, medium or low in terms of its potential impact?
Please note that this may vary according to the group being considered.
	




	
	

	[bookmark: _GoBack]4. What does the policy or procedure aim to do?
The aim should be taken from the existing policy or procedure (if appropriate). It would be sensible to highlight any aim, which is specifically relevant to equality.
	

	
	

	5. Who is affected?





	





	
	

	6. Is the impact likely to be positive, neutral or negative according to the following protected characteristics?
	

	Please tick as appropriate
	Positive
	Neutral
	Negative
	Comment

	Age
	
	
	
	

	Disability
	
	
	
	

	Gender reassignment
	
	
	
	

	Gender
	
	
	
	

	Marriage and civil partnership
	
	
	
	

	Pregnancy and maternity
	
	
	
	

	Race
	
	
	
	

	Religion or belief
	
	
	
	

	Sexual orientation
	
	
	
	

	
	

	7. Does (or could) the policy/procedure/operation contribute to a public sector equality duty in any of the following ways?
	

	Please tick as appropriate
	Yes
	No
	Details

	Promotion of equal opportunities
	
	
	

	Promotion of good relations between different groups as per ‘protected’ characteristics
	
	
	

	Elimination of harassment of people as per ‘protected’ characteristics
	
	
	


	Encouraging the participation of disabled people into public life
	
	
	

	Eliminating unlawful discrimination as per ‘protected’ characteristics
	
	
	


	
	

	Do we need to change the policy/procedure/operation in any way to enable us to meet the public sector equality duties?
	

	
	

	If changes are necessary when are we going to implement them?
	

	
	

	How will the policy /procedure /operation (and possible changes) be monitored in terms of impact?
	

	
	

	8. Where will the results of monitoring be reported?
	

	
	

	9. Where will the impact assessment be published?
	

	
	

	10. Date submitted to relevant Committee
	

	
	

	11. Policy/procedure/operation ratified by
	

	
	

	12. Date:
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