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1.
GENERAL

1.1
Introduction

These Standing Orders for the Governance of the proceedings of the Board of Management (“the Board”) of Moray College (“the College”) have been drawn up in accordance with Paragraph 11(1) of Schedule 2 to the Further and Higher Education (Scotland) Act, 1992  (“the Act”).

1.2
Application

They shall apply to all meetings of the Board and its Standing and other Committees and shall, subject to a resolution by the Board for their suspension, remain in force unless and until they are varied or revoked as hereinafter provided.

1.3
Interpretation of Standing Orders

Any dispute as to the interpretation of the Standing Orders shall be determined by the Chair of the meeting whose decision shall be final.

1.4
Implementation of Standing Orders

It shall be the duty of the Chair and the Clerk to the Board to ensure that the business of the Board is conducted in accordance with these Standing Orders.

1.5
Variation, Revocation or Suspension of Standing Orders

Any of these Standing Orders, other than such Standing Orders as the Board may think should not be capable of being suspended, may be varied, revoked or suspended at any meeting of the Board after a motion to that effect has been passed by a majority of two thirds of the members present and voting.  However it shall not be competent to vary, revoke or suspend any Standing Orders or portions thereof which express statutory provisions.  A motion to suspend must state the period, for which the suspension is being moved, shall be for a specified item of business only and shall lapse when that item is concluded.  

1.6
Review of Standing Orders

These Standing Orders shall be kept under review to ensure that they continue to support effectively the workings of the Board.  Standing Orders shall be formally reviewed at least once every three years.
2.
CHAIR

2.1
Appointment of Chair and Vice Chair

2.1.1
The Board shall appoint a Chair and a Vice Chair from among those members of the Board  who have been appointed to the Board in pursuance of the provisions of Paragraphs 2 (3) and (4) of Schedule 2 to the Act.

2.1.2
The appointment of Chair or Vice Chair shall be set down on the Agenda for the meeting at which the appointments are to be considered.  In the event of both the offices of Chair and Vice Chair being vacant, the Clerk to the Board shall preside over the election of the Chair and the Chair, once appointed, shall then take the Chair and preside.  Where the vacancy is in the office of Chair then the Vice Chair shall preside.

2.1.3
In the event of there being two or more duly nominated and seconded candidates for the posts of Chair and/or Vice Chair, the matter will be determined by a confidential ballot, which will be supervised by the Clerk to the Board.

2.1.4 The following provisions shall apply to any Chair or Vice Chair appointed under Paragraph 2.1.2: -

(a) They shall hold office for four years and the appointment may be extended for one further period subject to the limits on membership of the Board.  

(b) the Chair or Vice Chair may be removed from office by resolution of two-thirds of the members of the Board present and voting and subject to prior notice on the Agenda for the meeting.   Such periods of time must be subject to the over-riding limits on Board membership (i.e. 2 terms of 4 years, with a third term, if confirmed before the end of the second term).

2.2
Chair to Preside at Meetings

2.2.1 the Chair shall preside at meetings of the Board and the Vice Chair shall preside in the absence of the Chair;

2.2.2
in the absence of both the Chair and the Vice Chair, the Board shall appoint a Chair from among the lay members to preside at any meeting.

2.3
Duties of Chair

2.3.1
The Chair shall, inter alia,:-

(a) preserve order and ensure that every member of the Board shall have a fair hearing 

(b) decide all matters of order, competency and relevancy

(c) decide between two or more members of the Board indicating a wish to speak by calling on the member who has first caught his or her eye

(d) see that due and sufficient opportunity is given to members of the Board who wish to speak to express their views on the subject under discussion

(e) ensure that the sense of the meeting is properly ascertained with regard to any matter which is properly before the meeting

(f) ensure that decisions are clearly documented within the minutes.

3.
ORDINARY MEETINGS OF THE BOARD

3.1
Calendar of Meetings

3.1.1 The Board shall hold at least five ordinary meetings in the academic year on such days and at such times as are published in the calendar of meetings
3.1.2
The proposed calendar of ordinary meetings of the Board and the Board’s Standing Committees shall be submitted for approval by the Board.
3.1.3
The Standing Committees of the Board shall hold ordinary meetings on such days and at such times as are published in the calendar of meetings.

3.1.4 The Chair of the Board may, in special circumstances (of which the Chair shall be the sole judge) alter the date or time of any ordinary meeting of the Board.  At least seven days’ notice shall be given of any alteration to the agreed date of an ordinary meeting of the Board from that detailed in the approved calendar of meetings.

3.2
Agenda of Business

3.2.1
Preliminary notice of the day, hour and venue of each scheduled meeting shall be sent by the Clerk to the Board to the Chair of the Board or, in the case of the Board’s Committees, to the Convener of the Committee, not less than three weeks before the date of the meeting.  Such notice shall include an invitation to suggest matters to be included on the Agenda.   

3.2.2
Any item or document which it is proposed should be considered at a meeting must be submitted to the Clerk to the Board by the submission date specified within the calendar of meetings.  The Clerk to the Board shall not include matters on the Agenda where notification has not been given by the date on which the Agenda is being finalised.  Only in exceptional circumstances and then only with the prior approval of the Chair may a paper be accepted by the Clerk to the Board later than the specified date.

3.2.3
The Agenda of Business must be approved by the Chair before being circulated to members of the Board.  Once approved by the Chair the Notice calling the meeting and detailing the Agenda, together with all documentation relating thereto, shall be sent by the Clerk to the Board with notification of the date, time and place of the meeting to all Members not less than one week before the date of the meeting.  Notices of meetings shall be sent electronically.
3.1.5 The Agenda of Business shall be separated into non-reserved and reserved matters.  

3.2.5
Only in exceptional circumstances should the Board or a Committee of the Board be requested to consider a matter which was not included on the Agenda of Business at the time the Agenda was circulated.  Such a request must be raised at the commencement of the meeting and should only be granted where the Chair is of the opinion that, by reason of special circumstances which shall be specified in the Minutes, an additional matter should be considered at the meeting as a matter of urgency and the meeting agrees to accept the request.

3.3
Reserved Matters

3.3.1 Matters in relation to the salary, conditions of service, appointment, promotion, suspension or dismissal of any Member of the staff of the College will be considered under the reserved matters of business on the Agenda of the Board or at any of its Standing Committees.  Other than the Principal, the Clerk to the Board and the Minute Secretary, any Member of the Board who is a member of the College’s staff or who is a member ex officio by virtue of being the representative of the students of the College shall withdraw from the meeting, or that part of the meeting, when such reserved matters are being considered unless invited to remain by virtue of a resolution by the other Members of Board or Committee as the case may be who are present at the meeting.  When matters relating to the Principal, the Clerk or Minute Secretary are being considered, they shall also withdraw from that part of the meeting.  In the absence of a Minute Secretary, the Clerk will record an accurate minute of that part of the meeting.

3.3.2.
Only in exceptional circumstances should matters other than those listed below be treated as reserved items.

(a)
a Board member, former Board members, an employee, former employee or applicant for employment in relation to the College;

(b)
a person who is, has been or is likely to be a student of the College;

(c)
any information the disclosure of which is prohibited by any enactment;

(d)
items of a confidential commercial nature.

3.3.3
All matters considered under reserved matters of business must be treated as confidential and must not be disclosed to third parties unless and until such disclosure is authorised by the Board.

3.3.4
Any instances of unauthorised disclosure of reserved matters should be reported to the Chair via the Clerk to the Board or the Principal.

3.4
Quorum

3.4.1
At all meetings of the Board one third of the current membership shall constitute a quorum.  However, irrespective of the number in attendance, the lay members of the Board must constitute and maintain an overall majority.  If during the course of a meeting the lay Members cease to constitute the majority the meeting shall stand adjourned to another day.

3.4.2
If at any time appointed for a meeting or, if before the business of any meeting has been completed, the number of members present is less than one third of the current membership, the Chair must adjourn the meeting to such day or time as the members determine and the meeting may be re-convened on less than one week’s notice.

3.4.3
No failure or defect in the appointment, election or co-option of any member of the Board and no vacancy in the office of member shall prevent the Board from acting in the execution of its functions, nor shall any act or proceeding of the Board or any Committee appointed by it be invalidated or be illegal by reason of or in consequence of any such vacancy or of any such defect in the appointment or co-option of any one or more members of the Board, excepting only in a case where the Board is not quorate.

3.5
Adjourned Meetings

3.5.1
Where a meeting is adjourned, temporarily, for a brief period for convenience, emergency or other cause, no special procedures are required when the meeting resumes.  The remaining business shall be dealt with as if the meeting had been continuous.

3.5.2
Where a meeting is adjourned to continue on another day, the Clerk to the Board shall endeavour to advise those members of the meeting who were not present when the meeting was adjourned of the date, time and place of the adjourned meeting.  At the adjourned meeting only the unfinished business for which the original meeting was called shall be transacted, subject to the provisions of paragraph 3.2.5.

3.5.3
At the discretion of the Chair, when there are no matters of urgency to be resolved, the unfinished business may be referred to the next ordinary meeting of the Board or Committee, when it shall take precedence over other business except for the confirmation of the Minutes of the previous meeting.

3.6
Conduct of Meetings

3.6.1 Meetings shall commence promptly at the times shown on the Agenda.  The Chair shall, at the outset of each meeting, agree the estimated finishing time with members as well as any proposed re-ordering of the business of the meeting.

3.6.2
Members should, wherever possible in advance of the meeting, seek any factual information they may need or notify any apparent errors in papers prior to the meeting itself.

3.6.3
When speaking a Member shall address the Chair.  The speech shall be directed to the question and discussion in hand or to a point of order or a point of explanation.  Although no fixed time limits are set either to the length of speeches or the number of times a member may speak, members should bear in mind the need for brevity and relevance and gauge the number and duration of their interventions accordingly.

3.6.4 The Chair is responsible for ensuring that all Members have adequate opportunity to be heard, but may draw the attention of any Member to the need for economy in time or indicate to the meeting the view that the discussion should be brought to a close.  The Chair may also call to order any Member whom he/she considers has strayed from the matter under consideration.

3.6.5 The Chair shall ensure that the Minute Secretary has appropriate information to accurately record the decisions made.

3.7
Motions and Amendments

3.7.1
The Chair may require any motion, or motion of amendment to be put in writing by or on behalf of the mover, and delivered to the Clerk to the Board immediately on its being seconded.

3.7.2
After a motion or motion of amendment has been made and seconded, it shall not be withdrawn or altered in substance without the leave of the Chair.

3.7.3
All amendments must be relevant to the motion on which they are moved, the Chair to decide as to relevancy.

3.7.4
The Chair shall have power, with the consent of the meeting, to conjoin amendments which are not consistent with each other.

3.7.5
The mover of the motion shall have the right to reply to the debate on his/her motion and any proposed amendments thereof.  After the reply is concluded, the debate on that question shall be as closed.

3.7.6
When any amendment is made upon a motion the vote shall be taken between the motion and the amendment, the latter being put from the Chair first.  When there is more than one amendment, the amendment last proposed shall be put against that immediately preceding, and then the one which is carried shall be put against the next preceding, and so on until there remains only one amendment.  A vote shall then be taken between the amendment and the original motion.  After the vote the motion or amendment shall, if demanded by any member, be put as a substantive resolution without further discussion.  The foregoing order of voting may, however, be altered by the Chair with the consent of the meeting.

3.7.7
On a motion being made ‘that the question now under discussion be put”, such motion shall be at once.  If the majority of the votes cast are in favour of the motion, the mover of the original motion may be allowed to sum up before a vote is taken on the question under consideration.  If the motion for closure is not carried, the debate may be resumed.

3.8
Points of Order

3.8.1
Any Board Member may speak on a point of order.  He/she shall do so as soon as possible after the alleged infringement and shall refer to the particular standing order which he/she believes is being infringed.  The Board Member who is then addressing the meeting shall thereupon cease speaking.  The Chair shall decide the question immediately.  Thereafter the Board Member who was addressing the meeting at the time when the point of order was raised shall be entitled to proceed with the discussion, giving effect to the ruling of the Chair on the point of order.

3.9      Voting

3.9.1
In the event of a division, the names of the proposer and the seconder of the motion and amendment shall be taken down and entered in the minute.  Unless otherwise specified in these standing orders or agreed, voting shall be carried out by a show of hands and resolutions shall be carried by a simple majority of those present and voting.  In the case of equality of votes at any meeting of the Board, the Chair of such meeting shall have a casting vote in addition to a deliberative vote other than where the subject of the vote relates to an election or appointment to office in which case then, in the event of an equality of votes, the matter shall be put to the vote again and if there remains an equality the matter shall be determined by drawing lots.

3.9.2 In the case of a vote regarding an election or appointment to office, the voting shall proceed by way of a confidential ballot unless the two-thirds of the members present and voting determine otherwise.

3.10
Dissents

3.10.1
No dissents against any decision of the Board shall be recorded unless explicitly requested at the meeting at which the question is determined.  Only a Board Member who has recorded a vote or an abstention on a matter under discussion shall be entitled to have his/her dissent recorded.

3.11
Minutes

3.11.1 Minutes of meetings shall contain a clear statement of decisions taken.

3.11.2 Minutes of meetings shall be prepared by the Minute Secretary and forwarded to the Chair of the meeting for comment as soon as reasonably possible after the meeting takes place and in any event within five working days thereafter.

3.11.3
At each ordinary meeting of the Board, the Minutes of the previous ordinary meeting and, (when practicable) of any intervening special meeting, having been printed and previously circulated, shall be approved for accuracy.  No discussion shall be allowed at the meeting on these Minutes, except as to matters arising from the minutes to which they relate.  

3.11.4
 The Minutes of any special meeting of the Board, if not submitted for approval at the next ordinary meeting of the Board, shall be submitted for approval at the earliest subsequent ordinary meeting thereafter at which it is practicable so to do and shall be disposed of as provided in Standing Orders. 

3.11.5
Circumstances may arise which necessitate a Minute of a Board or Committee decision to be approved at the meeting at which the decision is taken; in such circumstances the Minute Secretary shall prepare a draft Minute for immediate consideration and approval by the Board or Committee.

3.11.6  The Clerk to the Board shall be responsible for ensuring that decisions taken by the Board and its Committees are formally notified to the responsible officer (and copied to the Principal) within five working days of the meeting so that he or she can, in turn, arrange for their implementation.

4.
RESCINDING OF DECISIONS 

4.1 A decision of the Board shall continue to be operative and binding until varied or rescinded but no motion to vary or rescind any decision passed within the preceding six months shall be competent except with the consent of two thirds of the Members present and voting.

4.2
However, it shall be competent to deal with the subject matter afresh where the Chair of the meeting is satisfied that a material change of circumstances has occurred (which shall be detailed in the Minutes of the meeting) which requires the matter to be considered anew.

5.
SPECIAL MEETINGS

5.1
The Chair or any four members of the Board may, for any cause which seems to him/her or them sufficient, requisition a special meeting of the Board to be convened by giving notice in writing to the Clerk to the Board, specifying the business to be transacted.

5.2
The Clerk to the Board shall then issue a notice of meeting in accordance with Para 3.2.3 above convening the meeting within five working days of receiving the requisition.

5.3 In exceptional circumstances (which shall be recorded in the Minute of the meeting) the Chair of the Board may convene a special meeting at less than five days’ notice but no resolution passed at such meeting shall be valid unless two thirds of the members present and voting have voted in favour of it or unless it is confirmed at any subsequent meeting of the Board on the usual notice being given.

5.4      The Convenor or any two members of any Board Standing Committee may also requisition a special meeting of that Committee under provisions as above.

5.5
The conduct of a special meeting of the Board or its Standing Committees will be in accordance with these Standing Orders except that such a special meeting shall not be competent to transact any business other than that detailed in the notice calling the meeting or any arising directly there from.

6
COMMITTEES

6.1 
Establishment of Committees

6.1.1
The Board shall establish Audit, Finance & General Purposes, Nominations, Chair’s, Staffing and Remuneration Committees together with such other standing and ad hoc Committees as it considers necessary and appoint Board members and/or co-opted members and/or others to them taking account of their qualifications, interests and experience.

6.1.2
The Learning, Teaching and Quality Committee will report to the Board and its membership will include two Board members.

6.2
Appointment of Convenor 

6.2.1
The Board shall appoint a Convenor to each Committee it establishes.

6.3
Convenor to Preside

6.3.1 The Convenor of a Committee shall preside at meetings of the Committee.  If the Convenor is not present at the time when the meeting is due to commence, the members of the Committee present shall elect a Chair of the meeting from among the lay members present who shall preside over the meeting in the absence of the Convenor.

 6.4
Members ex officio
6.4.1
The Chair and Principal, in addition to membership of Committees allocated to them as ordinary members of the Board, shall ex officio be members of all other Committees of the Board, other than the Audit Committee, (and, in the case of the Principal, the Remuneration  & Nominations Committees), but such additional membership shall not confer the right to vote. The Principal may be invited to attend meetings of the Remuneration Committee when matters relating to the salary, terms and conditions of Level 11 and 12 posts are being considered.

6.5      Quorum of Committees

6.5.1
The quorum of any Committee shall be at least one third of the total number of its members, subject to a minimum of three where the substantive membership is five or more or two where the substantive membership is less than five.

6.6
Minutes of Meetings of Committees

6.6.1
The Minutes of Committees shall be submitted for confirmation as being correct records of the proceedings to the next appropriate meeting of the Committee and shall be submitted to the Board (a) for the information of the Board in respect of matters delegated to the Committee and (b) for the decision of the Board in respect of matters referred.

6.7    Terms of Reference and Powers of Committees 

6.7.1
The Terms of Reference and Powers of Committees shall be as set out in the appendices to these Standing Orders.

6.8
Application of Standing Orders to Committees and Sub- Committees           

6.8.1
The Board’s Standing Orders shall apply with any appropriate amendments to meetings of Committees and sub-Committees of the Board as they apply to meetings of the Board.

7
APPOINTMENT AND REAPPOINTMENT OF BOARD MEMBERS
7.1
Initial appointment of members

7.1.1 The Nominations Committee shall take guidance from the Board of Management where vacancies exist and decide on the appropriate action to have these filled.

7.1.2 When vacancies are to be advertised, the Nominations Committee shall agree on the specific expertise being sought.

7.1.3 The Nominations Committee shall consider all applications and agree on those to be interviewed.  During any interview, an independent observer will be invited to be in attendance.

7.1.4 Any recommendation of appointment by the Nominations Committee to the Board of Management will be subject to obtaining satisfactory references.  Each recommendation shall be ratified by the full Board prior to the person taking their place on the Board of Management.

7.1.5 Appointments to the Board shall be for a period of four years in accordance with legislation, except for the Principal who remains a member as long as he/she is Principal and the Student Member whose term of office expires on 31st July following his/her appointment.

7.1.6 Election of Staff Members:

Elections are held for vacancies as they arise for Teaching or non-Teaching staff, and are conducted as follows.

· All appropriate staff are informed of a vacancy and are invited to consider suitable nominations.  All nominations must be received on the appropriate form and duly seconded.

· Where more than a single nomination is received, an election will be held, giving appropriate time for the relevant staff to register their vote.

· Candidates are invited to attend the count which is undertaken in the presence of an independent scrutineer.

7.2
Reappointment of Members

7.2.1  Three months prior to the end of a member’s term of office, the Clerk to the Board shall write and remind them of their end-date, and invite them to indicate their willingness to be considered for a further term (subject to the limits on membership of the Board).

7.2.2 When indicating a willingness to be considered for re-appointment, the member shall complete a self-appraisal pro-forma which includes:

· A clear statement of willingness to be reappointed

· Details of posts held

· Attendance record at Board/Committee meetings

· Any other relevant information

· An indication to undertake surgeries or other duties as required

· An indication to be available for consultation and advice and take an active interest in the College

· A willingness to remain in sympathy with and generally support the strategy and policies of the Board

· An indication of their willingness to be considered as a Convener/Chair if the opportunity arises.

7.2.3
The self-appraisal forms shall be circulated to the Board members with the papers for the meeting at which re-election is to be considered.

7.2.4 The members shall withdraw from the meeting during the discussion of their re-election.

7.2.5 In the case of the Chair being considered for re-election to the Board, the Vice Chair or a nominated Convenor shall take the chair and the Chair will withdraw from the meeting.

7.3
Termination of Membership

7.3.1
Anyone,

- who is an undischarged bankrupt;

- who has an inability to manage his/her own affairs;

- whose conduct is unbecoming at meetings, or when representing the College

- who has an unspent conviction;

is prevented from being appointed to or continuing as a member of the Board of Management.

7.3.2 A member suspected of any of the above categories will be invited to attend a meeting of the Nominations Committee where he/she will be given an opportunity to explain his/her position.

7.3.3 The Nominations Committee having listened to the explanation shall prepare a report and recommendation for consideration by the Board of Management.

7.3.4 The member in question shall have fourteen days in which to appeal against the Board’s decision.

7.3.5 The appeal will be considered by the Chair; Convener of Audit, Principal, as the accountable officer, and an independent observer.  Should any of these noted be the member under consideration, their place on the appeals panel shall be taken by the Vice Chair or Convenor of Staffing.

7.3.6 The decision of the Appeals Panel will be final.

8
ADMISSION TO MEETINGS
8.1
Meetings of the Board, and its Committees, shall be open to the public except where the item of business to be determined relates to:

(a)
a member of the Board of Management, a former member of the Board of Management, an employee, former employee or applicant for employment in relation to the College;

(b)
a person who is, has been or is likely to be a student of the College

(c)  any information, the disclosure of which is prohibited by anything in any enactment 

(d)       items of a confidential commercial nature.

8.2 Notwithstanding the exclusion of the public as detailed above, the   Board may permit any person to remain in attendance at any meeting for so long as they consider necessary and on the basis that such persons respect the confidentiality of the proceedings.

8.3
Information as to the proceedings at any meeting from which the public are excluded shall not be given to the public or to any other person except by the Chair of the meeting or by a person authorised by him/her to do so. 

8.4   No person or body shall be permitted, without the permission of the   Board, to tape record, photograph, video, film or use any other form of electronic, digital or computerised sound or visual recording system during meetings at which they are present.

8.5    The Clerk to the Board shall ensure that Notice of each meeting of the Board and its Committees shall be displayed on the main College Notice Boards at least seven days prior to the meeting and that a copy of the Agenda and papers for each such meeting (other than those relating to matters  likely to be considered in private given what is seen as their confidential nature) are similarly placed in the College’s Learning Resource Centre.  Where an item which was considered likely to be taken in private at such meetings is considered in public then, subject to the agreement of the Chair of the meeting, a copy of any paper relating to the matter shall be added by the Clerk to the Board as soon as reasonably practicable thereafter to the other papers for the meeting which were previously available to the public.

9
DISCLOSURE OF INTEREST
9.1
Members of the Board shall at all times be mindful of the need to observe the highest standards of probity, integrity and accountability in discharging their roles as members of the Board and in doing so shall be bound by whatever statutory rules, national guidelines, SFEU Guide for College Board Members and the Moray College Code of Conduct for Board Members which are in force at the time.

9.2  Without prejudice to the foregoing generality however the following shall apply.

9.3  All members of the Board and Senior Managers of the College are required to complete and sign a Declaration of Interest form on a six monthly basis.  Such interests shall also include those of close family members.

9.4   
All members of the Board and Senior Managers of the College are required to declare to the Clerk to the Board in writing any additional interests that arise throughout the year.

9.5
Any Member who has a clear and substantial interest in a matter under discussion shall declare that interest, whether or not that interest is already declared in the Register of Interests.  Such declaration should make clear the nature of the interest and whether it involves a matter of direct or indirect financial interest to the Member.  Where such an interest constitutes a direct or indirect interest, the Member involved will not be permitted to vote on the matter under consideration and will normally be required to withdraw from the meeting while the matter is being considered and determined.

9.6
Where a Member has an interest which is not financial but which is relevant to the activities of the College, that interest should also be declared.  Where the interest is substantial the Member involved shall withdraw from the meeting whilst the matter is being considered and determined.

9.7       In all circumstances Members should ask themselves whether Members of the Public, knowing the facts of the situation, would reasonably conclude that the interest involved might influence the approach taken by the Board or Committee.  If so, the interest is sufficient for the Member to declare that interest. 

9.8  
Where no relevant interests are declared at a meeting, this shall be noted and a nil declaration statement minuted.

10
RISK MANAGEMENT – THE BOARD OF MANAGEMENT:
10.1 has responsibility for overseeing Risk Management within the College.

10.2 Will set the tone and influence the culture of Risk Management within the College.

10.3 Approve major decisions affecting the College’s risk profile or exposure.

10.4 Monitor the management of significant risks to reduce the likelihood of unwelcome surprises or impact.

10.5 Satisfy itself that the less significant risks are being actively managed, with appropriate controls in place and working effectively.

10.6 Annually review the College’s approach to risk management and approve changes or improvements to key elements of its processes and procedures.

11.
APPENDICES – TERMS OF REFERENCE OF COMMITTEES
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